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APPLYING FOR A JOB WITH FORDHALL COMMUNITY LAND INITIATIVE

(Please keep this for your information)

Thank you for your interest in working at Fordhall Farm.  Please read through these notes before completing the enclosed application form.

· It is important that you complete all sections of the application form as thoroughly as possible

· Please ensure you give your full name, contact address, e-mail address and telephone number so that we can contact you.

· We do not ask for many personal details within the application form.  We do not take into account gender, race, age or marital status for example.

· We ask that all applicants complete the application form so please do not send a CV.

DATA PROTECTON ACT
The information and data supplied on this application form may be held on a computer, and will also be processed and held within your personnel file if you are successfully appointed into post.
By signing this application form, you agree to give consent to process and store the data supplied on the application form.

WORKING WITH CHILDREN / AND OR VULNERABLE ADULTS

If you are applying for a position that involves working with children, and or vulnerable adults, your application will be subject to rigorous pre-employment checks.  These checks will include a check through the Disclosure and Barring Service (DBS) to check for all criminal convictions, cautions and impending cases.  Pre-employment checks will also include the checking of a minimum of two references and speaking to a selection of your previous employers. All gaps in employment will be qualified by your previous employers.
THE RECRUITMENT PROCESS
Due to high numbers of applications received by FCLI, we regrettably cannot contact each applicant in person unless they have been successful to go through to the next stage of employment with us.  Therefore, if you have not heard from us within 28 days of the closing date of the application, your application has been unsuccessful.
As an applicant for a role with FCLI, if you are unhappy with any step of the employment process, or if you have any suggestions as to how we can do better, please do not hesitate to contact us or see our complaints policy which can be found on our website.

If you require any help with the application form or have any questions about the recruitment process please call 01630 638696.

APPLICATION FORM
Youth Worker
Closing Date Sunday 4th August Midnight 2019
Complete the form and return it to Fordhall Organic Farm, Tern Hill Road, Market Drayton, Shropshire, TF9 3PS. Or email to marie.gibson@fordhallfarm.com .  You may continue on blank paper if you wish and a supporting letter/CV may be attached for information.  CVs will only be accepted with a fully completed application form.
	PERSONAL INFORMATION

	Surname: 


	Forename: 


	Title: 


	Previous names (if any):


	Address: 


	Telephone numbers:


	Email address:
 

	Do you have a full driving licence?


	Do you have the legal right to work in the UK?


	Is this subject to having a work permit?



	Criminal Record.  

(This post-holder may be asked to undergo checks by the Disclosure and Barring Service)

Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)     Yes*/No
*If answering Yes please continue on a separate sheet

The amendments  to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website.’

	Health & Disability.
Do you have a disability as defined by the Equality Act 2010?

Will you require any reasonable adjustments to be made as part of the recruitment process?




	EDUCATION


	Qualifications will only be taken into account where they are required for the post.  It is not necessary to list every exam that you have undertaken, just the qualification/s gained. If you require extra sheets please mark these with your full name and the post for which you are applying.

	School/establishment attended                                                                                
	Qualifications gained

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	FURTHER EDUCATION & PROFESSIONAL QUALIFICATIONS 

	
	

	
	

	
	

	
	

	
	

	PROFESSIONAL TRAINING

	It is not necessary to list every training course that you have attended.  Please list those courses you feel are relevant to the position for which you are applying. If you require extra sheets please mark these with your full name and the post for which you are applying.

	Course title                                                                                                                       
	Length of course                                                                                                                                             

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	MEMBERSHIP OF PROFESSIONAL BODIES (inc dates)

	

	PRESENT EMPLOYER/VOLUNTARY WORK (Or last employment if not currently employed)

	You should include details of your current or most recent employment or voluntary work.  We require a brief synopsis of your main duties and responsibilities of your current post. 

	Name and address of Employer: 

Position held: __________________    From: _________  To:  ___________
Brief outline of duties and responsibilities:  
Reason for leaving (if not employed):  
Salary on leaving:  


	PREVIOUS EMPLOYER/VOLUNTARY WORK 

	Please account for any periods of time not spent in employment e.g. Full time education or other circumstances.

	From
	To
	Name and Address of Employer

	Job Title and Main Responsibilities
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	SKILLS, ABILITIES, KNOWLEDGE, EXPERIENCE AND ATTRIBUTES

	1. This section is vital.  We require that you give us specific information in support of your application to enable us to make an informed decision when short-listing for interview.

2. You must give practical examples of how you meet the criteria and your experience of the key tasks in the job description. You can refer to your academic, professional, voluntary or personal life in providing these examples. 

3. Please also include why a job at Fordhall Farm would be right for you? Including reference to the organisations values.
4. You must demonstrate that you satisfy the essential criteria within the Person Specifications. You can use these criteria as headings for your response.  
4. Please use extra sheets (A4 size) if required, marking them with your full name and the job for which you are applying.



	


	ADDITIONAL ACTIVITIES 

	Please detail any external activities that you participate in or membership of any clubs or societies that support your application:

	

	REFERENCES – Please provide contact details of a minimum of two references and an indication of when we can contact them.  One should be your current employer (if in employment). References will normally only be taken up if you are selected for interview.  We reserve the right to approach your current and any previous employer.

	NAME: 
POSITION:                                                             
ADDRESS: 
POSTCODE 
TELEPHONE NO 
E-MAIL 

	NAME 
POSITION                                                                
ADDRESS 
POSTCODE 
TELEPHONE NO 
E-MAIL 



Declaration

I declare that the information I have given on this form is, to the best of my knowledge, true and complete. I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed. I give my consent to Fordhall Community Land Initiative processing the data supplied on this form for the purpose of recruitment and selection.

Signature                   


         Date 
All job applicants will be treated fairly.  Selection for employment, promotion and training will be on the basis of aptitude and ability.  
















www.fordhallfarm.com


